The Banner School

Student Medications Policy and Procedure
Parents: please read the following and sign below. Return with Physician’s Medication Form.

Policy
1. The Banner School will dispense to students only those medications deemed appropriate and
prescribed by a licensed physician or nurse practitioner.
2. The Banner School will not dispense any medications or change any dosages or
administration times unless authorized in writing by a licensed physician or nurse practitioner.
3. The Banner School does not assume any responsibility for medication that is not prescribed
by a licensed physician or nurse practitioner and/or any medication in a student’s possession
of which the school is unaware.
4. Other than administering the dose at the correct time, The Banner School does not assume
responsibility for why a drug is administered, for monitoring its action or any side effects or
adverse reactions caused by the drug or combination of drugs that may be administered.
5. Any prescription and non-prescription medication needed on a field trip must have a
completed medication order form. The order form and medication must be brought into the
front office by a parent no later than five school days before the field trip.

Procedure
1. A Physician’s Authorization for Prescription and Non-prescription Medication Form must be
filled out and signed by a licensed physician or nurse practitioner for every prescription and
non-prescription drug that a student may need to take during the course of the school day
and on field trips. Parents are not to complete Part II, only a physician.
2. Parents must bring the completed Physician’s Medication Form and the medicine in its
original and properly labeled container to the school. The pharmacy label must match the
Physician’s Medication Form.
3. The delegating nurse will check the drug container and the Medication Form to be sure it is
filled out completely. Any drug that is not in a properly labeled, original container, and any
form that is illegible or not filled out completely will be returned to the parent. It is the
responsibility of the parent to be sure the drug is in the appropriate container and to return
the form to the physician so that it is filled out completely and correctly.
4. The drug container will be placed in a locked area. The Physician’s Medication Form will be
placed in the student’s medication file.
5. The first dose of any newly prescribed medication must be given at home.
6. The school receptionist will dispense the drug to the student at the designated time. All doses
administered are recorded on an administration sheet labeled with the student’s name. If the
dose is missed, the school receptionist will notify the parent.
7. When the prescribed number of doses have been administered, the school receptionist will
indicate this on the administration form and return the empty drug container to the parent.
All Physician’s Medication Form and drug administration records are retained by the school.
8. All unused and/or unclaimed medication will be destroyed the day after the last day of
school.
I understand and agree with the above policy and procedures so that my child can receive his/her medication at The
Banner School.

Parent Signature______________________________________________ Date____________

